Template cover letter for Ontario Long-Term Care Homes
TO:  
Ontario Long-Term Care Homes
RE: 

Health care worker influenza immunization data collection and reporting for long-term care homes during the 2013/2014 influenza season
This letter is to provide information about this season’s health care worker (HCW) influenza immunization reporting process for long-term care homes (LTCHs). 
As you are aware, the Ministry of Health and Long-Term Care (the ministry) has been collecting seasonal influenza immunization rates for HCWs of LTCHs since 1999. Despite continued efforts to improve immunization of HCWs, only half of the province’s hospital staff (51 per cent) and about three-quarters in LTCHs (74 per cent) get the flu shot.  
In an effort to prevent transmission of influenza infection to HCWs and to protect vulnerable residents they provide care to, the Chief Medical Officer of Health convened a multi-sectoral HCW Influenza Immunization Task Group (TG) in July 2012. The TG’s mandate was to identify and summarize priority areas to increase HCW influenza immunization rates for the 2012/13 influenza season and subsequent seasons. Improvement of surveillance and reporting was identified as a priority action. 
As a result, the following changes for data collection and reporting of HCW influenza immunization coverage rates were implemented last year and will remain the same for this year’s influenza season:

For LTCHs reporting to public health units (PHUs)
· Extension of the annual reporting timeline up to December 15; 

· Standardization of HCW influenza immunization reporting forms;

· Identification and definition of HCW categories to support the collection of influenza immunization coverage (only “employees on payroll” is compulsory) and; 

· Removal of resident influenza and pneumococcal immunization reporting. 
As in previous years, the aggregated provincial influenza immunization coverage rates of Ontario’s HCWs from LTCHs will be published in the Ontario Respiratory Virus Bulletin. 

On November 19, 2013, an educational webcast will be conducted to assist PHUs with this season’s reporting requirements (see attached brochure for more details).
Enclosed, please find the following revised influenza immunization reporting forms and supportive educational materials:  

· Reporting Form on Influenza Immunization Rates at Ontario LTCHs;
· Questions and Answers for HCW Influenza Immunization Coverage Reporting.
Although seasonal influenza immunization coverage rate collection and reporting under this initiative focuses on HCWs, it is important that influenza immunization strategies implemented by facilities and PHUs promote immunization of visitors and family members as part of their overall influenza campaign.

The ministry continues to work on priority areas identified by the HCW Influenza Immunization Task Group to increase coverage rates among HCWs within LTCHs. 

In addition, I encourage you to also continue supporting other preventative measures, such as hand hygiene, identification of ill patients and barrier precautions, and exclusion of ill staff and visitors.

If you have any questions related to the forms or the reporting process, please contact << insert public health unit contact information>>. 

Sincerely,
[Insert MOH or VPD/CD Control Manger at Public Health Unit]
Attachments

-
Reporting Form on Influenza Immunization Rates at Ontario Long-Term Care Homes
-
Questions and Answers for Health Care Worker Influenza Immunization Coverage Reporting 

-

Brochure for the November 19th webcast
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