TEMPLATE FOR SMOKE-FREE GROUNDS POLICY






 100% smoke-free grounds policy

Introduction

The Smoke-Free Ontario Act which went into effect in 2006 prohibits smoking or holding lighted tobacco products in enclosed workplaces including company vehicles and enclosed public places to protect workers and the public from the hazards of secondhand smoke.
Company Name recognizes that tobacco-free environments have a positive impact upon cessation efforts and therefore the health of employees and visitors. At the same time, tobacco-free environments provide healthy role modeling for our youth.

Purpose

The purpose of this policy is to inform company name employees, visitors, suppliers, and contractors of their obligations regarding their use of tobacco on company property and while conducting company business.

Managers and supervisors are required to orient staff to this policy and the expectations for staff conduct. Employees are encouraged to reinforce this policy with other employees, visitors, contractors, and suppliers.

Policy
Smoking or holding lighted tobacco products is prohibited in all buildings, offices and vehicles and on all outdoor grounds owned or leased by 



. This extends to personal vehicles parked or stopped on company property.

All employees and visitors are encouraged not to use tobacco during their workday. Staff who use personal vehicles to travel to and from work related sites are encouraged to refrain from smoking in their vehicles while on work time.

Assistance will be provided to those employees who wish to stop using tobacco through approved tobacco cessation supports.

Complaints Procedure

1. Staff are encouraged to promote and reinforce the smoke-free grounds policy in interactions with other staff and the public and to address identified non compliance with the policy directly with the individual(s) involved.

2. Complaints regarding non compliance with the policy by staff or visitors should be directed to a manager or supervisor for follow up.
3. Human Resources and the manager or supervisor of the individual who is non compliant need to reinforce the policy.

Policy is in effect as of 



Signature: 




